VERIFICATION OF DIPLOMA PACKET

You must complete ALL of the requirements below in order to graduate. If you are not certain about
one or more of these requirements, please contact the appropriate office(s):
Admissions Office, Bursar’s Office or your Program Advisor

OBe a certificate or degree seeking student (Admissions)

OSatisty all admission requirements: (Admissions)
Assessment or waiver of assessment

OHave no holds on your account and owe no fees to the College (Bursar’s Office)

OSuccessfully complete all of the required general education and technical courses for the
certificate or degree for which you are applying including at least 15 hours of Ivy Tech
credit that is not gained by testing out or other means of advanced placement.
(Program Advisor)

OHave a cumulative grade point average of 2.0 or higher (Program Advisor)

OCheck email and Campus Connect announcements for dates and times in order to pick up

your graduation cap and gown if you plan to attend the commencement ceremony in
May.

Instructions for completing the Application for Graduation

© w3 ;>

. Go to http://cc.ivytech.edu. Enter your username and password and hit “Login”
. Under “My Ivy Tech” click on “Apply to Graduate”
. Select the “Primary Degree” icon and then hit “Continue” if the curriculum is correct.

IMPORTANT: If the curriculum listed is NOT correct, you will need to fill out a Change
of Program form which is available at the Columbus Records office. If you have questions
about your curriculum, please contact your program advisor.

. Click on the arrow by the “Graduation Date” to select the term you will be graduating. Then hit

“Continue.”

. Please fill in the appropriate icon to let us know if you will be attending the commencement

ceremony. Then hit “Continue.”

. Select how you would like your name to appear on the diploma and then hit “Continue.”
. Confirm that the name you selected is correct and then hit “Continue.”

. Select the address you would like the diploma mailed to and then hit “Continue.”

. Confirm that the address you selected is correct and then hit “Continue.”

10. Verity the information you submitted is correct. If it is correct, please hit the “Submit Request”

icon. Once complete the below page will appear, confirming the application has been submitted.

The deadline for Graduation Applications is March 1 to be included in the Commencement
Program Booklet! For more information contact the Office of the Registrar at (812) 874-5173 or
cmcguckin@ivytech.edu.
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Go to http://cc.ivytech.edu. Enter your username and password and hit “Login”
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Select the “Primary Degree” icon and then hit “Continue” IF the curriculum is
correct. If the curriculum is not correct, see below.

. . .|
Curriculum Selection Jan 10, 2011 02:46 pm

? Selact one curriculum for this graduation application.

If the curriculum listed in NOT correct,
,i,:::::::t you will need to fill out a Change of
Associate of Sdence Program form which is available at the

Lewvel; Undergraduate

Progran: ol el Stades A5 Columbus Records office. If you have

Campus: Colimbus questions about your curriculum, please
contact your program advisor.

Major: General Studies

Click on the arrow by the “Graduation Date” to select the term you will be
graduating. Then hit “Continue.”

. . £ |
Graduation Date Selection Jul 22, 2011 11:50 am

Qg) Select a date for your expected graduation.
Note: The graduation date is the date you expect to complete all of the classes required for you to earn your degree.
* indicates required field

Curriculum
Primary Degree
Associate of Applied Science

Level: Undergraduate

Program: Columbus Business Admin AAS
Campus: Columbus

Major: Business Administration

Select Graduation Date
Graduation Date:# None j

= Date:Aug 02, 2011 Term:Summer 2011 Year:2011-2012
Date:Dec 18, 2011 Term:Fall 2011 Year:2011-2012
Date:May 06, 2012 Term:Spring 2012 Year:2011-2012

] IS v B TR

Please fill in the appropriate icon to let us know if you will be attending the
commencement ceremony. Then hit “Continue.”

Graduation Ceremony Selection .

¥ Please indicate if you plan to attend te graduation Ceremony.

Seleul Cerermny Allendane:
Attend Ceremony: O Yes 2 Ne  Undecided

Continug

[ view Transcript | View Graduation Applications ]
RELEASE: 8.2.0.1



Select how you would like your name to appear on the diploma and then hit
“Continue.”
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Jan 10, 2011 02:49 pm

? Enter the nama to be printed on your diploma. Use *One of your Names® to selact or changa the name to be printed on your diploma. If a
currént diploma name exasts, you may keep it by selecting "Keep Diploma Name.”

# indicates required field
Name
Name: ]

Current Diploma Name:

Select a Name for your Diploma
One of your Names:#

Curent Name (I ~|
[None : 4
Maw
Continue Curent Name | IR
Lagacy

Student Test Number ENEEEG———

Confirm that the name you selected is correct and then hit “Continue.”
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Diploma Name Selection

Jan 10, 2011 02:50 pm

¥ Enter the name to be pinted en your diploma.
* indicates required feld

MNarrrz For Dipiornaa

First Name: ]
Middle Name: [ |

Last Name:* |
Suffix:




Select the address you would like the diploma mailed to and then hit “Continue.”
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Diploma Mailing Address Selection

RETURMN TO MENU  SITE MAF HELP

Ian 10, 2011 02:E1 pm

¥ Plaase enter or edit z new mailing address for your diplbma. Use "One of your Addresses’ to select or change the mailing sddress for your

diploma,

# indicates required field

Select an Address for your Diploma
one of your Addresses:& Mailing :]

Moree

Confirm that the address you selected is correct and then hit “Continue.”
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Diploma Mailing Address Selection

Aplease cater or edit a mew mailing address for your daploma.

* indicates required field

Malling Address For Diploma

Street Line 1:= b
Street Line 2:
Street Line 3:

City:* Columbus
State or Province: Indiana
ZIP or Postal Code: 47203-3227
Nation: Hone
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“Submit Request” icon. Once complete the below page will appear, confirming the

1 0 Verify the information you submitted is correct. If it is correct, please hit the

application has been submitted.
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4 This is the information that will be submitted for vour apphication to graduate,
Graduation Date
Nate: May N8/, 2011
Term: Spring 2011
Year: 2010-2011
Ceremony
Attend Ceremany: Yes
Diploma Name
First Hame: T—
Middle Name: L
Last Name: -
Diploma Matling Address
Street Line 1: T
City: Columbus
State or Province: Indiana
£1P oF Postal Uode: G/ 403-34287
Curriculum
Primary Degree
ASSO0EE Of S0ence
Lewal: Undergraduate
Program: Columbus Generd Studies AS
Campus: Columbus
Major: General Studies
[ Submit Request
Bk i @ Mo | G @
e snmerh  farahank  hlarkhaard TEREOE o Craans Lannat  Heln

Parsonal Information m Finandal Ald

Search

Graduation Application Signature Page
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Janv 10, 2311 02:E53 pm

¥ your graduation applization has been submitted,
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